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Office 365 Activation Issue 
 

If Office asks you to Sign in or Activate, please follow the steps below: 

 

Step 1 – Click the Sign in button 

 
 

Step 2 – Enter your email address in the format of StudentNumber@hcps.net and then click on the Next button. 
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Step 3 – Enter your HCPS District password and then click on the Sign in button. 

 
 

 

Step 4 – Leave the Checkbox checked and click on the OK button.

 
 

Step 5 - You may see a screen asking you to wait. Please wait.
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Step 6 – Click on the Done button. 

 
 

 

Step 7 – Click on the Accept button. 
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Step 8 – Click on the Close button. 
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Step 9 – You should now be on the default screen.

 


