Office 365 Activation Issue

If Office asks you to Sign in or Activate, please follow the steps below:

Step 1 — Click the Sign in button

BY Microsoft

Sign in to set up Office
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Use your regular email Get free cloud storage Use your account to install
address Office on other devices

Sign in with your work, school, or persanal Microsoft account

| don't want to sign in or create an account

What is a Microsoft account?

Step 2 — Enter your email address in the format of StudentNumber@hcps.net and then click on the Next button.
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| Activate Office
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= = @hcps.net

Enter a product key instead

MNo account? Create one!
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Step 3 — Enter your HCPS District password and then click on the Sign in button.
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Hillsborough County

PUBLIE SEHOOLS
Preparing Students for Life

Sign in with your district account

pm m@hcps.net

IPassword I

Employees
Use your district employee number and district password.
Forgot/Reset Employee Password

Students
Use your district student ID (lunch number) and district

Step 4 — Leave the Checkbox checked and click on the OK button.

Stay signed in to all your apps
Windows will remember your account and automatically sign you in to your apps and

websites on this device. You may need to let your organization manage some settings
on your device.

}Ilow my organization to manage my device

No, sign in to this app only

Step 5 - You may see a screen asking you to wait. Please wait.
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Step 6 — Click on the Done button.

You're all set!

We've added your account successfully. You now have access to your organization's
apps and services.

Step 7 — Click on the Accept button.
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Accept the license agreement

Microsoft Office 365 ProPlus includes these apps:

FASENTES

This product also comes with Office Automnatic Updates,
Learn more

By selecting Accept, you agree to the Microsoft Office License Agreement
View Agreement

L~ |

Step 8 — Click on the Close button.
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Your privacy option
Thanks for using Office! We've made some updates to the privacy settings to give you more control.
Your organization's admin allows you to use several cloud-backed services. You get to decide whether you use these services.

Learn more

To adjust these privacy settings, go to:
File = Account > Account Privacy

These optional cloud-backed services are provided to you under the Microsoft Services Agreement.
Microsoft Services Agreement
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Step 9 — You should now be on the default screen.
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You haven't opened any documents recently, Click Open to browse for a document.
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